How to join
gotomeeting @

using your GoToMeeting

computer,
laptop tablet
or smartphone g S




IMPORTANT INFORMATION FORATTENDEES!

* You must register to speak prior to the
completion of the APPLICANTS presentation.

* Instructions for registering to speak were

provided on our website and will be provided on
screen during the meeting.

* You may also send comments via email to
kepc@pdskc.org



mailto:pbushelman@pdskc.org

You must use an internet/wifi device to
participate in the meeting.

Attendees using the CALL-IN number will
only be able to LISTEN.

If you do NOT have internet/wifi you may

call staff at 859-392-7048 for additional
participation instructions.




The following instructions are shown for
all users joining via the internet/wifi.

Please keep in mind that the display and
controls on tablets and smartphones may
vary based on individual models used.




Click on the provided
meeting link to begin.

You can either join
directly from your
browser or download
the gotomeeting app.

The app is safe and free.

Use the GoTo Opener if
you have already
downloaded and used
the gotomeeting app
for past sessions.

GoToMeeting X +

X @ globalgotomeeting.com

Apps @ Jacquie Lawson Alp.. @ Google (@ Google @

Open GoTo Opener?

@ Start: :more tips

i GoToMeeting o

How do you want to meet today?

Join on the Web Download the App

No download required. The fastest, Join from software downloaded
easiest way to join & host onto your computer. Includes a full
meetings. suite of features & tools.



Next choose your Mic
& Speakers

The dropdown in each
selection bar will show
you what hardware
you have available.

If you do NOT have a
microphone and/or
speakers — select
‘Switch to phone’
option.

GoloMeeting

for powerpoint

Switch to phone

Choose Your Mic & Speakers

Speakers
’7 Remote Audic @

SAVE AND CONTINUE

| don't need audio




PHONE AUDIO INSTRUCTIONS

 Dial inusing the
« Phone Number
« Access Code

° AUdIO Pln # N Dial In by Phone

ountry
’75 United States

« Besureto MUTE your S
computer speakers if you have e o

Your audio PIN: 1# @

them to prevent audio
feedback.

You will now be using your
computer to VIEW and
LISTENING/SPEAKING using

your phone.




From this screen you
can turn on your mic
and camera (if you
have one) and see
how you will appearin
the meeting.

You can also switch to
Join by Phone from
this screen.

Click ‘OK, I'm Ready’
to finish joining the
meeting.

GoloMeeting for powerpoint
Your Meeting has started.

Here's how you'll appear when you join.

&

Pamela Bushelman

OK, I'M READY

[ skip preview next time

SETTINGS

16:9 Widescreen @ 4:3 Standard

(:, COMPUTER

% PHONE

Speakers
’7 Remote Audio

4[C,




If you select Join by
Phone from this

screen:
« Dial the phone
number provided

Enter the Access
Code and #

Enter your Audio Pin

and #

Be sure to MUTE your
computer speakers if

they are on to avoid
audio feedback

GaToMeeting for powerpoint
Your Meeting has started.

Here's how you'll appear when you join.

Pamela Bushelman

OK, I'M READY

1 Skip preview next time

SETTINGS

16:9 Widescreen ® 4:3 Standard

1":, COMPUTER \ PHONE

ntry
United States b ‘

Dial in now

ong distance:
+1 (408) 650-3123

Access code:
641-430-805 #

Your audio PIN:
1#®




Use the buttons at the
bottom of your screen |
to:

PB

« Mute/Unmute your
microphone

dx Pamela Bushelman

Turn Camera on/off
(if you have one)

Share your screen
*You must be given
presenter
privileges by the
organizer to share

Leave the meeting

View Who's Talking &

o0
Main Meeting Controls

Find your primary buttons here. They fade out and
reappear automatically when you move your
mouse.

0060

Camera Screen Leave
Share screen




You can use the dropdown at the top center of the screen to select which cameras
you view during the meeting. You can also view who is in the meeting.

for powerpoint View Who's Talking &
Vievs X PEOPLE 17251

== Fveryone }QJ’ Mute Al LQJ Unmute Al

PB
B} who's Talking Pamela Bushelman - Me (. dx

ax Pamela Bushelman 0 Active Cameras

Hide Everyone

MEETING ID: 641-430-805

@ @ e Copy Meeting Link

&" Invite

Camera Screen Leave

ﬁ Meeting is unlackec




Please use the CHAT feature for technical and connection issues ONLY.
You can send a chat message to EVERYBODY or select an individual
from the dropdown at the bottom of the chat window.

View Who's Talking s

ax Pamela Bushelman

Enter your message




IMPORTANT!

e Questions or Comments on any issue will NOT
be addressed in the chat window.

* You must register to speak prior to the

completion of the APPLICANTS presentation.

* Instructions for registering to speak were
provided on our website and will be provided on
screen during the meeting.




X SETTINGS

A webcam is missing

Plug in a webcam or check that your webcam is
completely plugged in.

COMPUTER

lrj Computer audio is on
Microphone

Missing a mic

Speaker

Remote Audio C

®

Turn Off Computer Audio

Tip: Turn off computer audio if you're dialed in

by phone or in a room with other people
connected to audio.

The SETTINGS
icon allows you
to check
camera (if
available) and
microphone
settings.

You can also
find the Join By
Phone option
here.

X SETTINGS

A webcam is missing

Plug in a webcam or check that your webcam is
completely plugged in.

COMPUTER

~ -
¢ ) Computer audio is on

Dial: +1 (408) 650-3123
Access code: ©41-430-805 #
Audio PIN: 1 #

| want GoToMeeting to call me

Turn Off Computer Audio

Tip: Turn off computer audio if you're dialed in
by phone or in a room with other people
connected to audio.




> PEOPLE 1/251

}E; Mute All O Unmute Al

Pamela Bushelman - Me (.. dx v

Pamela Bushelman (me, presenter, organizer):

- Connected to Audio
v Mute Me

Edit Your Name and Email...
Copy Email Address to Clipboard

From the dropdown
arrow next to your
name you can find
controls to:

* Mute/Unmute your

microphone
e Edityournname &
email address
 Copyanemail
address




Thank you for viewing the
Instructions.

If you still have questions, please feel
free to contact Pamela Bushelman
via emall at kepc@pdskc.org



mailto:kcpc@pdskc.org
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